Church Communications & Technology

Church Newsletters – Design & Layout Tips

The Rule of White Space

White space – truly “nothing” – is a design element in itself as well as an “eye magnet.” But you need to use it carefully. Space between elements in your design implies a relationship. To help the reader quickly grasp that relationship, use twice as much white space between unrelated elements as between related ones.  For example, to visually “tie” a headline to its associated text, add 12 points of white space above it but only 6 points below it. You use the same rule for other design elements, such as a photo and its associated caption or related story text.

White space - Margins and Column design

White space is the least-expensive way you can make your newsletters more attractive and easier to read. White space begins with generous margins. Always provide sufficient "breathing room" at the tops and bottoms of your pages. 

Consider leaving some columns blank. If you are using a three-column layout, omit text from the first column and devote it to photos, pull-quotes and short topics. 

If you plan to include a lot of photographs in your newsletter, include a “scholar's margin,” a narrow “empty” column along the outside edge of each page. This builds white space into each page and provides space for a variety of different-sized photographs. Small photographs can fit entirely within the scholar's margin. Other photographs can extend into it from the adjacent text columns. 

Ragged is right

While printed books use text that is justified (squared off) both left and right, documents produced by word processor software should not.  Instead, use text that is flush-left only (ragged right). The equal word spacing of flush-left/ragged-right type lets readers establish a rhythm, making their job easier. Always hyphenated flush-left/ragged-right text, though, so you avoid extremely short lines followed by very long lines or lines that form diagonals or other shapes along the right margin.

Source:  “Create the perfect business or organization newsletter – Twelve steps to success” by Roger C. Parker, NewEntrepreneur.com

Miscellaneous design tips

· Use modular design – clean, rectangular areas for story elements.

· Don't use rows of asterisks, plus signs, or other clumsy, “old style” graphics devices. Desktop publishing and word processing programs have made these obsolete.

· Avoid squint print
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